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lNMpo yaockoHaneHHs1 MeToAU4YHOI po6OTU B cucTeMi npocpecinHo-
TeXHi4YHOI OCBITH
Haka3z MOH Ne 582 Big 12.12.2000 poky
MIHICTEPCTBO OCBITU | HAYKN YKPATHUA
HAKA3
Ne 582 Big 12 rpyaHs 2000 poky

Mpo yaockoHaneHHsi MeToaN4HOoI poboTu
B cucteMi npocpecinHO-TeXHIYHOI OCBiTU

B ymoBax HoBoro etany pecopMyBaHHSA NPOdECIHO-TEXHIYHOT OCBITU YKpaiHuM, NOB'A3aHOI0 3 NPUAHATTSAM 3aKoHy
Ykpainu "[1po NnpothecCinHo-TEXHIYHY OCBITY", iHLLIMX HOPMATUBHO-NPABOBUX aKTiB B ranysi npodecinHo-TEXHIYHOT
OCBITM, 3HA4YHO 3POCTaE POrib METOAMNYHOI PODOTH | METOAMYHNX YCTAHOB B CUCTEMI MPOECIAHO-TEXHIYHOT OCBITH.

Ha uen 4ac B YkpaiHi cdhopmyBanacb mepexa MeTogu4HMX YyCTaHOB Pi3HUX TUMIB i OpraHi3aLiiHO-CTPYKTYPHNUX
piBHIB (LeHTpanbHuX, ABTOHOMHOI Pecny6nikn Kpum, obrnacHnx 1a MiCbKnx HayKoBO-METOAUYHUX i HaBYanbHO-
METOOUYHUX LIEHTPIB, HaBYaNbHO-METOONYHNX KabiHeTIB, MeToan4HMX KabiHeTiB Ta naboparopin npodecinHo-
TEXHIYHOT OCBITW y cknagi obnacHux iHCTUTYTIB MICNAAMNIIOMHOT OCBITW), sika B LIINTOMY 3a40BOSbHSIE NOTPEOM
NPodeCiNHO-TEXHIYHMX HAaBYaNbHNX 3aKradiB i NegaroriMyHUX npauiBHUKIB.

HaykoBoO-MeToANYHUM LEHTPOM NPOdECINHO-TEXHIYHOT OCBITU MiHiCTepcTBa OCBITM | Haykn YkpaiHu, METOANYHUMMU
yCTaHOBaMWU Pi3HMX PiBHIB Ta NPOECIiiHO-TEXHIYHNMI HaBYaNbHMMM 3aknagamu npoBegeHa 3HadHa poboTa Wwoao
OHOBMEHHS 3MICTY OCBITH, iIH(POPMALINHOIO Ta METOAMYHOIO 3abe3neyeHHs1 HaB4anbHO-BMPOBHNYOTO i HaBYaNbHO-
BUXOBHOIO MpoLecy, BNpoBaMKeHHA HOBUX TexHororin, dopM i MeToaiB NpodecinHOI NiAroTOBKN Y4HIB,
PO3MOBCIOKEHHSI NepPeaoBOro NegaroriyHoro Ta BMpobHMYoro 4oceigy.

Ane nopsg 3 KOHCTPYKTUBHMMM MpoLecaMu B opraHisauii Mmetogn4Hoi poboTu cnocTepiraloTbCa HEraTUBHI TEHAEHU,T:

HeLoCTaTHA KOOpPAMHALIA pobOTN METOANYHMX YCTAHOB YCiX PiBHIB, BiACYTHICTb €4MHOI cuctemmn B poboTi,
HEBW3HAYEHICTb Y PO3NOAINi YHKLIN MiXK opraHidauifHO-CTPYKTYPHUMN PIBHAMM;

piBEHb 3HaHb NPaLUiBHMKIB METOAMYHMX YCTAHOB NPOMECINHO-TEXHIYHOI OCBITM HE 3aBXaM BignoBsigae
CydacHOMy CTaHy neaaroriyHOi Haykn y 3B'A3Ky 3 HE4OCKOHAaMICTHO 3MICTY KYPCOBOIO MiABULLIEHHS
KkBanidikauii 4nsa HAX Ta HEMOXNUBICTHO (hiHAHCOBOro 3abe3neyYeHHss CUCTEMATUYHOIO NPOXOAXKEHHS
NiaABULLEHHA KBanidikaLi;

nocnabneHa yeara 40 NUTaHb METOAUYHO| PpOBOTM OpraHiB yrnpasriiHHA OCBITOK Ta B3aeMoid METOANYHUX
yCTaHOB Ta [HCTUTYTY negarorikv i ncuxonorii NpodecinHoi 0CBiTM AkageMii negaroriyHMx Hayk YkpaiHu.

BpaxoBytoun BuLLE3a3HAYEHE HaKasyHo:
1. 3atBepanTu [NonoxeHHs Npo MeToanYHy pobOoTY Y NPOECINHO-TEXHIYHOMY HaBYanbHOMY 3aknagi (aogaTok 1).

2. lenapTaMeHTy po3BUTKY NpodecinHo-TexHiYHOI ocBiTK (TomalueHko B.B.), HaykoBo-meTognyHoMy LIEeHTpY
npodecinHo-TexHiYHOT ocBiTM MiHicTepcTBa ocBITU i Hayku YkpaiHu (Cygakos €.M.), MiHicTepcTBy OCBIiTU
ABTOHOMHOI Pecny6niku Kpum, ynpaeniHHSAM ocBiTU obnacHux, KniBcbkoi Ta CeBacTononbCbKOI MICbKUX AepXKaBHUX
agMiHicTpaLin 3gincH1TM poboTy LWoAo:

NpVBEOEHHS] CTPYKTYPM Ta LUTATiB METOAUYHMX YCTAHOB Y Bi4NOBIOHICTb OO 3aranbHOAEPKaBHUX Ta
perioHanbHUX NoTped y HayKOBO-METOANYHOMY 3abe3neyeHHi Ha OCHOBI aHani3y 3MiCTy, pe3ynsTaTMBHOCTI
DiSNbHOCTI METOAMYHUX YCTAHOB Ta (PIHAHCOBUX MOXMNBOCTEN;
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NepeTBOPEHHS LLIe iCHYIOUMX HaBYarnbHO-METOAMYHMX KabiHeTiB, nabopaTtopin NpodecinHO-TEXHIYHOI
OCBITM Y HaBYanNbHO-METOANYHI LLIEHTPU NPOdECIiMHO-TEXHIYHOI OCBITU 3rigHO Haka3y MiHicTepcTBa OCBITU
Ykpainu Big 31.07.98 p. 3a Ne 284 "Tpo 3atBepaxeHHA [NonoxeHHst Npo PecnybnikaHcbkuii (ABTOHOMHaA
Pecny6nika Kpum), obnacHun, Kuiscbkuin Ta CeBacTononbChKnii MiCbKUA HaBYanbHO-METOONYHWIA LIEHTP
npodecinHO-TeXHIYHOI OCBITU".

3. HaykoBo-meToan4yHoMy LIeHTpY NpodhecinHo-TexHIYHOT ocBiTU MiHicTepcTBa ocBiTY | Haykun Ykpainum (Cygakos
€.M.):

3.1. CninbHo 3 LleHTpanbHUM iHCTUTYTOM NiCNAAUMIIOMHOI NegaroriyHoi ocBiTH, [JOHeUbKUM IHCTUTYTOM
NicNSAMNIIOMHOI OCBITU iHXeHepHo-negaroriyHnX npauiBHUKIB Ta IHCTUTYTOM negarorikv i ncuxonorii npogecinHol
ocBiTh AlNH YkpaiHn po3pobuTu 3miCT KypCOBOro MiABULLEHHS KBanidikauii Ans HAaCTYMHUX KaTeropin:

3aCTyMHUWKIB Ha4YanbHWKIB ynpasriHb OCBITU obrngepXagmiHicTpauin, SKi 34iCHIOTb perioHanbHe
ynpasBniHHA NPodECIMHO-TEXHIYHO OCBITOI;

KepiBHWKIB METOANYHMX YCTAHOB NPOMECINHO-TEXHIYHOT OCBITH, IXHIX 3aCTYMHMWKIB Ta KEPIBHWKIB
CTPYKTYPHUX Nigpo3ainis;

METOAMCTIB METOANYHUX YCTAaHOB 06racHOro piBHS;

MeToaUCTIB NPOECiNHO-TEXHIYHUX HaBYanbHUX 3aknagis;

pesepBy KepiBHUX KaapiB.
3.2. CninbHo 3 LieHTpanbHUM iHCTUTYTOM NicnsaunIoMHoT negarorivHoi ocBiTy AlNH YkpaiHn oprarisyBatm
cucTemaTtmyHe KypcoBe MigBULLIEHHSA KBanidpikauii BULLLEe3a3Ha4YeHMX KaTeropin npauiBHUKIB.

3.3. OpraHizyBaTu nigBuLLEeHHA kBanidikauii KepiBHUKIB METOANYHUX YCTAHOB Ta IXHiX 3aCTYNHUKIB Y MDKKYPCOBUN
nepiog y dopMi NOCTINHO AiloYNX CeMiHAPIB-MPaKTUKYMiB, BU3HAYMTX iX NepioanyHiCTb Ta 6a3y Ans iX NpoBeAeHHS.

3.4. CtBOPUTM cncTeMy iHPOPMALMHOIO 3abe3nedeHHss METOAMYHNX YCTAHOB, 3a6e3nevmTu KOOpAMHaUio iX
poboTu.

3.5. 3abe3neunTn poboTy METOAMYHNX YCTAHOB B YaCTWHI 3MICTY, OopraHisauintHux dopm i MeTogiB poboTy,
pO3po0neHHsa HeCcTaHgapPTHMX (OOPM NIIaHYYOI Ta 3BITHOI JOKYMeHTaU;i.

3.6. BuB4ntM nosntmMBHMIA AocBig poboTM METOANYHUX YCTaHOB, 34INCHIOBATN MOro HAyKOBE y3arafilbHEHHS.

Martepianu ,EI,OCBiLI,y LLIMPOKO BUCBITNIOBATU Yy haxOBUX XXypHanax Ta raseTtax, NpeacTaBnsaT Ha TeMaTUYHUX
BUCTaBKax.

4. Bropo BigaineHHst NpodecinHO-TEXHIYHOI OCBITM HaykoBo-meToguyHoi pagu MiHictepcTBa OCBiTY i Hayku YkpaiHu
£o 1 nunHa 2001 poky po3rnsHyTVM NUTaHHS OPMYBaHHS HAyKOBO-METOAUYHOI Cry»06M NpodecCinHO-TEXHIUYHOI
OCBITM YKpaiHu sIK EAVHOI CUCTEMU METOANYHUX YCTAHOB Pi3HUX PIiBHIB.

5. KepiBHuKkam perioHanbHUX METOANYHUX YCTAHOB.

5.1. MNMpoaHanisysaTtu 3MicT, popmun i MeTogm poboTw, i NNaHyBaHHSA Ta 3BITHICTb | BXXUTW 3aX0A4iB Wwodo ix
B OCKOHamNeHHs.

5.2. CTBOPUTM YMOBM AN1A 34INCHEHHS Ge3nepepBHOI OCBITM METOAUCTIB METOANYHUX YCTAHOB Y MiDKKYPCOBUN
nepion 6e3 BigpvBy Big BUPOOHMUTBA, BUKOPUCTOBYHOUM ANS LIbOro HanbinbLL NPUAHATHI OpMM 3 ypaxyBaHHAM
MiCLIEBUX YMOB: CeMiHapu-NpakTUKyMun, NpobnemMHi ceMiHapu, iHCTPYKTUBHO-METOAUYHI Hapaau, NekLii, nekTopir,
KOMOKBiyMW, METOAUYHI YNTaHHSA, OHi iHdbopMaLil, AHI CaMOOCBITK TOLLIO.

6. KOHTpOrb 3a BUKOHAHHAM Hakaly noknacTtu Ha 3acTtynHuka Minictpa OrHes'toka B.O.
MinicTp B.I KpemeHb
Joaatok Ne 1

MonoxeHHA
npo MeToAuYHy po6oTy B npodecinHO-TeXHIYHOMY HaBYaribHOMY 3aknagi

1. 3aranbHi NONoOXeHHA
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1.1. MeTogunyHa poboTta B NpodeciiHo-TEXHIYHOMY HaBYanNbHOMY 3aknafi 30iNCHIOETLCS 3rigHO 3 KOHCTUTYLiE
nn

Ykpainu, 3akoHamu Ykpainn "Mpo ocBiTy", "Mpo npodecinHo-TexHiYHY ocBiTY", "[RO 3aranbHy CepeaHto ocBiTY",
AaHum MNonoxeHHam, CTaTyToM HaBYanbHOro 3aknagy, iHWNUMM HopMaTUBHO-NPABOBUMI aKTaMu B ranysi OCBiTH.

1.2. MeTtogmyHa poboTa - e 3acHOBaHa Ha AOCATHEHHAX HayKW Ta NepenoBOro OOCBiAY cUcTeMa aHaniTMYHOI,
opraHisauinHol, AiarHOCTUYHOT, MOLWYKOBOI, 4OCAIAHULBKOI, HAYKOBO-MPaKTUYHOT, iHOpMaLiNHOT JisnbHOCTI 3
METOI YAOCKOHaNeHHs NpodecinHOT KOMNETEHTHOCTI NefaroriYyHUX npauiBHUKIB Ta MNigBULLEHHSA e(PEeKTUBHOCTI
HaB4arbHO-BUXOBHOIO MpOLIECY.

1.3. OCHOBHI NpUHLUMNM MeTOANYHOT poboTK:
JeMoKpaTuaauia Ta rymaHisadis HaB4anbHOro npoLecy;

LinboBU Migxiga 4o oprarisauii MeTognyHoi po6oTu BignoBigHO 40 NporpamMHuX Linen npodeciiHo-
TEXHIYHOro 3aKknagy Ta HanpsIMKiB NOro AisnbHOCTI;

opraHisauis poboTu 3 negarorivHUMKM Kagpamu Ha OCHOBI YypaxyBaHHS ix NoTpeb Ta peanbHOro piBHS
npodyecinHOl KOMNETEHTHOCTI;

CUCTEMHICTb Ta CUCTEMATUYHICTb;

HayKOBICTb;

onepaTuBHICTb Ta MOBINBHICTb;

NPOrHOCTMYHICTb Ta BUNEpesKyBanbHUA XapakTep;
onTUManbHe NoegHaHHS iHAUBIOYANbHUX | KONEKTUBHUX (POpM;

NpPiopuTET 3HaHb Ta MOpParnbHUX LiHHOCTEN.

1.4. OCHOBHUMM 3aBAAHHAMMU METOAMNYHOI pobOoTH €:

opraHisauinHo-MeToanYHe 3abe3neyeHHst NporpamM po3BUTKY NPOdECIMHO-TEXHIYHOIO HABYarlbHOMO
3aknagy;

YAOCKOHAaNEHHs 3MicTy, bopM i METOAIB HaB4YaHHSA Ta BUXOBaHHS yYHIBCHKOI Monogi, 3abe3neyeHHs
€0HOCTI, OpraHiYHOro B3aEMO3B'sI3KY 3araslbHOOCBITHBOI Ta MPOdECIAHOI NIATOTOBKM YYHIB i CnyxadiB Ha
OCHOBI NMPUHLUNIB MTHYYKOCTi, HACTYMHOCTI, NPOrHOCTUYHOCTI, CTYNEHEBOro xapakrepy npodecinHo-
TEXHIYHOI OCBITU;

PO3BUTOK NeJaroriyHoi Ta npodecinHoi MancTepHOCTI NegaroriyHMx NpauiBHUKIB, iX 3aranbHOI KynbTypu,
CTBOPEHHSA MOTMBALLiT | yMOB AN NpodeCiiHOro BAOCKOHAIEHHS;

iHbopmauiiHe 3abe3neyeHHs1 negaroriYyHNX NpauiBHKKIB 3 NpobremM OCBiTH, Neaaroriku, NCUXonori,
iHOpMyBaHHS NPO AOCATHEHHS HAYKW | TEXHIKW, NEpegoBOro NeaaroriyHoro Ta BUPOGHUYOro JOCBIAiB;

OopraHisauinHo-meToanyHa gornomora y po3BUTKY negaroriyHoi TBOPYOCTI, eKCnepuMeHTarnbHo-
JocnigHnubKin poboTi, BNpoBaaXXeHHi pe3ynbraTiB HayKOBUX AOCNI4XEeHb, MEPEeJoOBOro JOCBIAY,
neparoriyHUX TEXHOMOTIN TOLLO;

CTBOPEHHSI KOMMINEKCHO-METOAMYHOrO 3abe3nevyeHHs npegMeTiB i Npodecin, po3pobka Ta BUOaHHS
HaBYaIbHUX, METOAMYHUX MOCIOHMKIB, peKOMeHaaLin, HA04YHMX 3aco0biB HaBYaAHHS;

3abesnedeHHs iHTerpadii HaB4anbHOro NPOLECy, HayKW i NPaKkTUKK;

NiAroToBKa 0 aTecTauil negaroriyHmMx npauiBHUKIB.

2. OpraHizauiHa cTpyKkTypa MeToAM4YHOI po6oTun

2.1. CTpykTypa METOAMNYHOI pOoBOTUN CKNAfaEeThCs i3 B3aEMOMNOB'A3aHNX Ta B3aEMOLOUNX eNIEMEHTIB, SKi
BiANOBIAATb LiNsM i 3aBAaHHAM, WO CTOATb nepen npodecinHo-TEXHIYHUM HaBYanbHUM 3aKnagoM Ta BTiMOKTbLCS
y pisHUx popmax, metogax i 3acobax.

2.2. Y npodeciftHO-TEXHIYHOMY HaB4YanbHOMY 3aknagi 34iNCHI0ETLCA KOMNEKTUBHA Ta iHAMBIAyanbHa METOAMYHA
poborTa.

OcHoBoto y B1bopi popm MeTogu4HOi poboTu € pisHi MeToamM AiarHOCTUYHONO BUBYEHHS PiBHS NpodecinHol
KOMMETEHTHOCTI nefaroriyHmMx npawiBHUKIB.
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2.3. KonektumsHi oopmn MeTOAMYHOT poOOTY BUKOPUCTOBYKOTLCS 3 METOK BUPOONEHHS €QUHOrIO niaxoay A0
BUPILLEHHSA NEBHUX NpobrnemM, 0BroBOpeHHS akTyanbHUX NUTaHb OpraHidayii HaB4anbHO-BUXOBHOIO NpOoLEeCy, aHanidy
pe3yneTaTiB KONEeKTUBHOT OiSNbHOCTI, BUBYEHHS | MOLUMPEHHS KpaLLoro negaroriyHoro 4ocsigy, HayKoBO-TEXHIYHOT Ta
negaroriyHoi iHgopmaldi.

KonekTtnBH1MKU popmamm metoguyHoi poboTu €: negaroridyHa paga, METOAMYHI KOMICIT, iIHCTPYKTUBHO-METOONYHI
Hapagw, TEOPETUYHI Ta NPaKTUYHI CeEMiHapW, LWKONW NPodeCinHOI MancTEPHOCTI, NepeaoBoro A0CBigy, HayKoBo-
NpakTU4YHi KOHEepEHL;ii, NegarorivyHi YNTaHHSA TOLLO.

2.3.1. NeparorivyHa paga

MeparoriyHa paga - BULWMIA KonerianbHUn opraH npodecinHO-TEXHIYHOMO HaBYanbHOro 3aknaay, SKuin KOoOpAnHye
NUTaHHSA HaBYanNbHO-BUXOBHOI, HABYaIIbHO-METOANYHOI | HABYaNbHO-BUPOOHMYOT OiSNBHOCTI.

lMeparoriyHa paga BM3HaA4Ya€ OCHOBHI HAaNpPsIMKKM | 3aBAaHHs, KOHKpETHI popMm poboTu negarorivHOro KonekTney Ta
NpUAMae pilleHHs1 3 OCHOBHUX MPUHLUUNOBMX NMUTaHb AiSNbHOCTI NPOMECINHO-TEXHIYHOrO HaB4anbHOro 3aknagy.

['onoBoto negarorivyHoi paau € AMPeKTop NPodeCiHO-TEXHIYHOIO HaBYanbLHOro 3aknaay.

o cknagy nepgaroriyHoi pagu BXoAATb KepPiBHUKM NPOdeCiiHO-TEXHIYHOrO HaB4YanbHOro 3aknagy, ctapLumn
MancTep, BUKnagadi, MancTpu BUPOOHMYOro HaB4YaHHS, METOAMCT, NMCUXOSOrN, BUXOBaTeNi, iHLWi NpauiBHMKK
NpodeCiNHO-TEXHIYHOrO HaB4arbHOrO 3aknaay, NPeACTaBHMKM IPOMaAChKNX yCTaHoB, pob0oToaaBLi-3aMOBHUKM
kagpiB, 6atbku. Cknag negarorivHoi pagun 3aTBEpOXKYETbCSl HAKa30M AMpeKkTopa NPodeCiiHO-TEXHIYHOIO
HaBYanbHOro 3aknagy.

PoboTa nepgaroriyHoi pagu NpoBoaANTLCA BigNOBIOHO 0 MiaHy, SIKUA CKNagaeTbCsl, ik NPaBuIio, Ha HaBYanbHUA PiK
Ta 3aTBEPAKYETLCA HA NEPLUOMY 3acigaHHi negaroriyHoi pagu.

MeparoriyHa paga CKIMKaeTbCA He piglie ogHoro pasy Ha Asa Micsui. [Npu HeobxigHOCTI NpoBOAATLCS NO3a4eproBi
3acigaHHs. MNegaroriyHi pagn MOXyTb MPOBOANTUCE 3a HETPAAULiIHMMK dOpMaMM: 3axMCT iHHOBALN, paga-avMcnyr,
paga-koHepeHLis Towo. 3 NUTaHb, siKi 0OroBoOpPIOOTLCS, BUHOCATLCA PILLEHHS 3 BUSHAYEHHSIM TEPMIHIB i
BUKOHABLIiB, @ TAKOX 0OCi0, LLIO 3AiNCHIOTbL KOHTPOSb 3a IX BUKOHAHHAM.

MeparoriyHa paga Mae NpaBoO BMHOCUTU PilLEHHSA NPU HAssBHOCTI HE MEHLLE ABOX TPETUH 1 UneHiB. PilleHHs
negarorivyHoi pagu npunMaeTbes BinbLUICTIO ronocis. [py piBHOCTI rONOCIB yXBarnbHWUM € rofloc rofioBU NeaarorivyHol
pagu. PiweHHs negarorivyHOl pagm BCTyNae B Ait0 TiNbKW NIiCAs MOro 3aTBEPO)KEHHSA FONTOBOO paaMu.

OpraHisauito po6oTn 3 BUKOHaHHS pilleHb Ta peKoMeHaaulin negaroriyHoi pagu 34incHIoe ronoea pagun. 3 HanbinbLw
BaXXIMBUX pilleHb negaroriyHoOl paav BMAATbCH Hakasu. [Hdopmauis Npo pesynstat BUKOHaHHS nonepeaHbo
NPUAHATUX PilleHb 3acryXOBYETbCS Ha YEProBux 3acigaHHsax pagu. [inoBoacTBo nedaroriyHOl paaw Bede cekpertap,
AKNA 0OMpaEeTbCA 3 YNEHIB paay TEPMIHOM Ha HaBYaNbHUI PiK Ta NpaLoe Ha rPOMaacbkmx 3acagax. [NpoTokonu
3acigaHb NigNUCyTLCS FONOBOO Ta cekpeTapeM. Y NpoToKoni (hikCyeTbCA MOro HoOMep, AaTa 3acigaHHs, KinbKiCTb
NPUCYTHIX, NOPAAOK AEHHUIN, KOPOTKMIA 3MICT BUCTYNIB, MPONO3ULIN, 3ayBaXKeHb Ta NpUAHATE pilleHHA. [o
NPOTOKOMy 4odaloTbCs MaTepiany 3 NMTaHb, Wo obroBoptoBanuck. MNpoTokonu 3acigaHb negarorivHoi pagu
36epiratoTbcs y cnpaBax NPodeCiMHO-TEXHIYHOrO HaBYarbHOroO 3aknagy NpPoTsiIroM AEeCSTU POKIB.

2.3.2. MeTogun4Hi KOMicii NPOeCiNHO-TEXHIYHNX HaBYarnbHUX 3aKknagis

MeToaunyHi KoMicCii CTBOPIOIOTLCS MPU HAsABHOCTI TPbOX Ta Binblue BMKNagadie, MancTpie BUPOOHNYOro HaBYaHHS
neBHoro npeameta (Nnpodecii) abo cnopigHeHnx npeameTis (rpyn NPogecin).

Y BUNaaKy, konu B NpodecinHo-TEXHIYMHOMY HaB4YanbHOMY 3aKnagi MeHLUe TpbOoX BMKagadviB abo maicTpis
BUPOOHMYOro HaB4YaHHS NeBHOro npeameta (Mpodecii) CTBOPIOTLCA MibKNPeaAMETHI (MKNPOGECiVHI) LMKITOBI
KoMmicil. MeToauMYHI KOMICiT CTBOPHOKOTLCA Ha HaBYasIbHWUIA PiK | MPOBOAATL 3acCiAaHHS, KK NPaBuIIo, LLOMICSLS.

KepiBHMLTBO po6OTOK METOAMYHMNX KOMICI 34INCHIOITL FONIOBU KOMICIR, sSiki 0OMpatoTbesi 3 HanbinbLL 4OCBigYEeHNX
BUKNagadiB, MancTpiB BUPOOHMYOro HaBYaHHS.

lMepcoHanbHWU ckNag METOAMYHMX KOMICIN, a TaKoX rofoBM KOMICi 3aTBEPOKYIOTLCSH Haka3oM aupeKTopa
NpPodECINHO-TEXHIYHOIO HaBYarbHOIo 3aknagy Ha No4YaToK HaB4anbHOIO POKY.

KepiBHUKM 3aknagy € YneHamm MeTOANYHUX KOMICIil BiANOBIAHO A0 Npodinto iX BUKNaaaLbKoi fisanbHOCTi abo
npodecii.

BuaHaueHHs1 3MicTy, dopm i MeToaiB poOOTN METOAMYHOI KOMICIT 3aneXuTb Bif, KOHKPETHUX YMOB pob60TH
NPOogEeCiNHO-TEXHIYHOIO HaBYaribHOro 3aknagy Ta 3[AiINCHIOETLCA 3 ypaxyBaHHAM iHAMBIAyanbHUX MOXITMBOCTEN
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negaroriyHMX npaviBHUKIB.

MnaH poboTn MeToauYHOI KOMICii po3pobnaeTbCa Ha HaBYanNbHUI PiK 3a pesynsratamun nonepeaHbol AiGnbHOCTI
negaroriyHOro KOMnekTUBY Ta Ha OCHOBI aHani3dy NigCyMmkiB A4iarHOCTUYHOIO BMBYEHHS NPOMECINHOT KOMMNETEHTHOCTI
negaroriyHMX npauiBHUKIB.

Y HeobXxigHMX BMNagkax Ao poboTu METOAMYHMX KOMICIH 3aryyaloTbCs NpauiBHUKN HAayKOBMX YCTAHOB, BULLIMX
HaB4arnbHUX 3aKnagiB, 3aranbHOOCBITHIX LUKiM, cneuianict nianpMemMcTB-3aMOBHUKIB KaapiB Ta iHLi ocobu.

OCHOBHMM 3MiCTOM pOBOTN METOANYHMX KOMICIV €:

perioHanbHOro KOMMOHEHTAa) Y HaBYarkbHi Nporpamu;

OHOBJIEHHS 3MICTY HaBYaHHS i BUXOBaHHs1, 3abe3neveHHsi B3BaEMO3B'AA3KY 3aranibHOOCBITHBOI i MpodhecinHoi
NiArOTOBKM YYHIB Ta CryxadiB, BHECEHHS BiAMNOBIAHMX KOPEKTUB 4O poBOYMX HaBYanbHKX MaHiB i nporpam,
NMOYPOYHO TEMaTUYHMX MIaHiB;

BMBYEHHS | BUKOPUCTaHHS B HaBYarbHOMY NPOLECI HOBUX NeAaroriyHmx i BApPOOHMYNX TEXHOIOTIN,
nepegoBOro OCBiAY HABYaHHSA Ta BUXOBaHHS, aHani3 pesynbrartiB Liei poboTy;

npoBeaeHHs1 pOOOTK 3 KOMMEKCHO-METOANYHOIO 3abe3neyeHHs HaB4anbHO-BMPOOHMYOro NpoLecy
3acobamn HaB4YaHHsI, po3pobka METOANYHUX peKoMeHaLi 3 e(peKTUBHOIO BUKOPUCTAHHS AMAAKTUYHMX
MarepianiB, CTBOPEHHS1 HeObXigHNX 3aco6iB HABYaAHHS TOLLO;

aHanis ctaHy i pesyneraTiB HaB4anbHO-BUPOOHNYOrO Ta HaBYarbHO-BUXOBHOIO NPOLIECIB, SKOCTi 3HaHb,
YMiHb i HABMYOK YYHIB, PiBHS IX BUXOBAHOCTI i NPOMECINHOT KynbTYypu;

aHania pesyneraTiB nepeBipok NPogeCinHO-TEXHIYHOMO HaB4YanNbLHOro Cknaay, BHYTPILUHbOro KOHTPON!O,
po3pobka Npono3uui Ta pekoMeHaaLUiln 3 NoninweHHs BUKNaaaHHS OKPEMUX HaBYanbHUX OUCLMNITIH;

opraHisadis HacTaBHULTBA, HagaHHSA 4OMNOMOrM MOSIOAMM nedaroriyHMM npaviBHMKaMm y nigrotosu, i
NpOBEeEHHI YPOKIB, N03aypOYHMX 3axX0OAiB, OpraHidalis B3aEMOBIABIOYBaHHS 3aHATb, BIOKPUTMX YPOKIB Ta ix
06roBOpeHHS;

opraHisauis Ta npoBefeHHS KOHKYPCiB, oniMniag 3 npegMeTiB Ta Npodecin, cemMiHapiB-NpakTUKyMIB,
nosaHaB4anbHUX BUXOBHUX 3aXOA4iB TOLLO. B poboTi METOAMYHMX KOMICI MOXKYTb 3aCTOCOBYBATUCh Pi3Hi
HeTpaguuiviHi bopMu: Kpyrni CToNK, gianorn, MeTOAMYHI KOHCUNIYMW, TPEHIHIN TOLLO.

Ha 3acigaHHi MeTogMyHOi KOMICii BeAeTbCa MPOTOKOS, B SIKOMY 3anucyeTbCs MOro HoMep, Aata 3acigaHHs, npissuua
NPUCYTHIX, NOPSAAOK AEHHWNIA, CTUCNUIW 3MICT BUCTYNIB, NPONo3uLii, 3ayBaxeHb. [1o NpoTokony AoaatnTbCs
maTtepianu 3 posrnsHyTUX NUTaHsb.

2.3.3. IHCTPYKTUBHO-METOANYHI Hapaau NpoBoAATLCA KepiBHUKaMM NPOMECINHO-TEXHIYHUX HaBYarnbHUX 3aknaais 3
METOH IH(POPMYBaHHSA NefaroriYyHMX NpaviBHUKIB, ONepaTMBHOIO BUBYEHHSA Ta OGroBOPEHHST HOPMATUBHUX akKTiB,
OOKYMEHTIB, OKPEMMX NMOTOYHUX MUTaHb, 4OBEAEHHS KOHKPETHMX HaBYanbHO-BUPOOHNYMX, HABYaNIbHO-BUXOBHMX
3aBAaHb, @ TAKOX NMOTOYHOIO IHCTPYKTaXy NegaroriyHMx npaLiBHUKIB.

2.3.4. lMpobnemHi cemiHapu, cemiHapu-npakTMKyMn, NEKTopii, LUKONM NepeaoBoro A0CBigY OPraHi3oByHOTLCS 3 METOHO
nornMorneHoro HaB4aHHs HaMbinbLL BaXXNIMBUX NUTaHb HaBYanbHO-BMXOBHOIO NPOLECY, NponaraHam Ta
BMPOBaKEHHSI KOHKPETHOIo NepeaoBoOro AOCBIAY i NPOBOAATLCS AMdEPEHLINOBAHO 3aneXHo Bid NOCTaBNEHMX
3aBfaHb, ckragy negaroriyHux npauiBHUKIB, PiBHA TX NpodecinHOi KOMNETEHTHOCTI.

2.3.5. Ha HayKOBO-NpaKkTUYHMX KOH(EepeHLiaX Ta negaroriyHux YMTaHHAX 0OroBOPIOKTLCSA akTyarbHi neaarorivHi
npobriemu, cuctema poboTu Kpalux HaBYanbHUX 3aknagis, negaroriyHMx NpaLiBHUKIB, 3aCNyxX0OBYOTLCA OOMNOBIAi Ta
iHLWIi MaTepiany 3 okpeMux NMTaHb NegarorivyHol Teopil Ta NPAKTUKKM, NIABOAATLCA NIACYMKM Ta 0GroBOpHOHOTLCS
pesynbraT ekcnepuMeHTanbHoI | AOCNIAHMLBKOI pOBOoTH, siKa 34INCHIOETLCA B MPOdECIMHO-TEXHIYHOMY
HaBYarnbHOMY 3aknagi.

2.4. lngueigyanbHi opMu MeToANYHOI pOHOTU BMKOPMCTOBYIOTLCS ANS 3a40BOfIEHHA 0COBMCTUX NOTPED i
KOHKPETHMX 3anuTiB neaaroriyHMx npauiBHUKIB, iX BUOIp 3aneXnTb Bia piBHSA OCBITH, NPOGECINHOT KOMMETEHTHOCTI,
crneumdikn QianbHOCTI, iHAMBIAYanbHUX MOXIMBOCTEN Ta iHLUWX XapaKTepuUCTUK NeaaroriyHnxX npauiBHUKIB.

IHavBigyanbHMMKW hopmamn METOAMYHOT pOBOTH € HaCTaBHULITBO, KOHCYNbTALil, CAMOOCBITa, CTaXXyBaHHS TOLLO.
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2.4.1. CamoocBiTa kepiBHMX Ta neaarorivHUX nNpaviBHKKIB BKNOYa€e NiABULLEHHSA PiBHS 3HaHb 3a paxoMm, 3aranbHoi
Ta NPopeCiNHOT KyNbTYpU, BUBYEHHSA NEPegoBOro NegaroriyHoro 4ocsigy, y4acTb y HayKoBi poboTi, NpoBeaeHHs
BiOKPUTUX YPOKIB, NiAroToBka pedpepartis i JONOBIAEN TOLLO.

CamoocsiTa € 000B'I3KOBUM €MeMeHTOM PO3BUTKY NPOdECINHOI KOMNETEHTHOCTI NeaaroriyHnX NpauiBHUKIB, SKi
BiNlbHO 0BupatoTb hopMu, METOAN i 3aCObUN HABYAHHS.

2.4.2. o ingmBigyansHUX oopm METOAMYHOI poOOTH KepiBHUKIB, METOAUCTA BiAHOCUTLCS iHAMBIAyanbHa MeToAnYHa
Jonomora negaroriyHUM npadiBHMKam NPogecinHo-TEXHIYHOrO HaBYarnbHOro 3aknazy, gka BKMYae:

CUCTEMHE BMBYEHHS Ta aHarni3 poboTn Buknagayis, MancTpiB BAPOOHNYOro HaB4aHHS, KIacHMUX KEPIiBHUKIB,
BMXOBATENIB Ta iHLWNX NpaL,iBHUKIB;

HaJaHHSA 4OoNOMOorn negaroriyHMM npaudiBHUKamM y Bubopi oopm Ta MeTOAIB HABYaHHS | BUXOBAHHS Y4HIB, B
YOOCKOHaneHHi METOAMKN NpoBeAEeHHSA HaBYarbHUX 3aHATb | N03aypPOYHNX 3aX0fiB;

nepcoHanbHe NpoBeAeHHs BiAKPUTUX YPOKIB, IHLUNX 3aHATb, iHOMBIAYaNbHUX | FPYNOBUX KOHCYNbTaLin,
HaJaHHs1 4ONOMOrKM BMKagadam i MancTpaMm BUPOOGHNYOro HaB4aHHs y po3pobui HaBYanbHO-NporpamHol
OOKyMeHTaLii (Ha OCHOBI TMMOBOT), METOANYHUX PEKOMEHAALIN, ANOAKTUYHUX MaTepianis Ta iHLWMX
neparoriyHux 3acobiB HaBYaHHS;

BUSIBINIEHHS], BUBYEHHS Ta y3aralilbHEHHS NepegoBOro JocBigy podoTu negaroridyHmMx nNpaLiBHUKIB;

HaJaHHs 4ONOMOrK y CaMOOCBITI, MiAroTOBLi 4ONOBIAEN Ta BUCTYNIB HA KOH(EPEHLUIAX, NegaroridyHmx
YNTaHHSAX, NPOBEAEHHI eKCNepMMeEHTanbHO-4OCIOHULBKOT pobOTH, 3anNpoBaKEeHHI Y HaBYanbHO-
BMXOBHUIN NPOLIEC pe3ynbTaTiB HAayKOBMX AOCiAXeHb, NepegoBoro NneaaroriyHoro OCBiay, iHHOBALIMHMX
TEXHOSOTIN.

3. OpraHizauif Ta nnaHyBaHHA MeTOANYHOI po6oTH

3.1. 3aranbHy opraHisaLito MeTOAMYHOI poBOTH B NPOECINHO-TEXHIYHOMY HABYaNbHOMY 3aknagi 34icHIoE
aunpekTtop. besnocepenHim opraHizatopom MeToamMyHoi poboTn € MeToancT abo 3acTyNHUK QUPEKTopa, B ODOB'A3KM
SIKOro BXOAWUTb OpraHisauis AaHoi poboTy 3 negaroriYyHUMKU nNpauiBHUKaMMU.

KoHKpeTHy MeToaMYHY poBOTY 3 pisHMMK KaTeropisiMu negaroriyHMX npauiBHUKIB BignoBigHO Ao cneundikm ix
JiANbHOCTI NPOBOAATL 3aCTYNHUKM AMPEKTOpa, CTapLUMiA MancTep Y Mexax CBOiX (PyHKLIN.

3.2. B opraHisauii metogu4Hoi poboTu Ta ii NnaHyBaHHi BPaxoBYIOTbCH akTyarbHi 3aB4aHHA PO3BUTKY CUCTEMU
NpoecCinHO-TEXHIYHOI OCBITK. [porpamMHi Lini HaB4anbHUX 3akKnagis.

3.3. NnaHyBaHHA MeToAMYHOI pobOTH - Lie cnucTema 3axopis, Lo 3abesneuvye it 6e3nepepBHiCTb, BNOPAAKOBaHICTb,
BM3HAaYeHICTb, BiANOBIAHICTL NoTpebam HaBYaribHO-BUXOBHOMO NpoLiecy Ta 0cCobUCTUM 3anMTamM negaroriyHmnx
npauiBHUKIB.

3.4. Peanisauii nporpaMHmx Uinen npodecinHo-TEXHIYHOIO HaB4YanbHOIo 3aknagy Ta MeToguyHoi poboTtu cnpusie
poboTa 3a €4MHOI0 HayKOBO-METOANYHOK NPOBNeMoto.

3.5. MeTtoguyHa poboTa Ha pik NNaHyeTbCA Ha NiacTaBi aHani3y AiSnbHOCTI NeaaroriYHoro KOnekTUBY y BUrNSAi
CaMOCTINHOTO po3gdiny piYHOro nnaHy poboTn NpodeCinHO-TEXHIYHOIO HaB4YanbHOIo 3aknagy.

lMnaH meToanyHoi poboTK PO3pOoBNAETHCA METOOUCTOM 3a Y4HacTiO 3aCTYMNHUKIB AMpeKTopa, CTapLuoro MancTpa,
0BroBOpPIOETLCA Ha NeJarorivHivi pagi, 3aTBepAXXyeETbCA AMPEKTOPOM NPOGECIMHO-TEXHIYHOrO HaBYanbHOro 3aknagy.

3.6. BukoHaHHs1 nnaHy MeToan4HOi poboTKM y3aranbHIOTLCS Y 3BiTi, AKMN METOAWCT NOAAE AMPEKTopY npodecinHo-
TEeXHIYHOro HaB4YanbLHOro 3aknagy.

3.7. 3 meTot0 3abe3neyeHHs HaneXxHNx yMOB AJ1s1 opraHisalii Ta npoBegeHHss MeToan4YHoi poboTn B NpodeciiHo-
TEXHIYHOMY HaBYanbHOMY 3aKnagi CTBOPHOETECSA METOANYHUIA KabiHET.

MeTtogn4yHun kabiHeT € LEHTPOM METOANYHOT pobOTM NPOMECINHO-TEXHIYHOIO HaBYaNbHOIo 3aknagy, ae
30cepeKyoTbes iIHpopMaUinHi, HaBYanbHO-METOANYHI, HOPMAaTUBHI MaTepianu, MaTepianu Kpaworo gocsigy
negaroriyHMX NpauiBHKMKIB, 3pa3ku MiaHyyol Ta 3BiTHOT AOKYMEHTaLil, ANOaKTUYHNX, HAOYHMX MaTepianiB ToLO.

OCHOBHUMM PYHKLISAMWU METOAMYHOIO KabiHeTy €:

CTBOPEHHA YMOB A11A NiArOTOBKM NefaroriyHmMx nNpauiBHUKIB 40 HaBYanbHUX 3aHATb i no3aypo4Hux 3axogis;
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npoBeAeHHSs iHOUBIAyanbHNX Ta KONMEKTUBHUX (POPM METOAMYHOI poboTK 3 NegaroriyHMMmM nNpaLiBHUKaMu;
HaJaHHs 4ONOMOru neaaroriyHUM rnpauiBHUKaMm i KepiBHUKaM NpodecinHO-TEXHIYHOIo HaB4yanbLHOro

3aknagy y poboti 3 caMOOCBITH, iHAMBIAYanbHI METOAUYHIA poBOTi, ekCnepuMeHTanbHO-4OCiIAHNLbKIN
OiSsNbHOCTI;

y3arafibHeHHSs1, NponaryBaHHsi Ta NOLUMPEHHS KpaLLoro negarori4yHOro 4ocBiay;
iHdbopMmauiiHe 3abe3neveHHs negaroriyHMX npauiBHUKIB 3 Npobrnem npodecinHoi OCBITH, Neaaroriku,

NCUXONOrii, HAKONUYEHHS | cMCTeMaTU3aList METOLAMYHOI iHGbopMaLii.

3.8. PoboTa metoguyHoro kabiHeTy BegeTbCs Nifg KepiBHULTBOM METOAMCTA i 3HAXOA4MTb BigobpaxkeHHs B po3gini
"MeTtogu4dHa poboTa i migBuLLEeHHs kBanidikauii" nnaHy po6oTn NpoeCinHO-TEXHIYHOIO HaBYabHOIO 3aknagy Ha

piK.

3.9. [lisnbHicTb MeTogu4yHoro kabiHeTy nepenbavae:

opraHisadito 3axofis o0 NiABULLEHHS NeaaroriyHoi MancTepHOCT neaarorivHuX npawiBHUKIB (CeMiHapiB,
LUKIN nepegoBoro AoCBiAy, NeKUin, KypciB negaroriqyHoro i TeXHIYHOro MiHiMymy, iHOUBIQYanbHNUX | rpynoBux
KOHCynbTaLin ToLwo);

opraHisauito negaroriyHMx YMTaHb i HAyKOBO-NPaKTUYHUX KOHEpPEeHLIN;

opraHi3auito NoCTiNHO Ail4YMX | TMMYaCcOBMX BUCTABOK 3 METOH MOLUMPEHHA NEpPeaoBOro A0CBiay
negaroriyHMx npawiBHKKIB, NponaryBaHHs pesynbraTtiB HayKoBO-A40CiIAHULLKOT AisinbHOCTI, HOBUHOK
HayKOBO-METOAUYHOI NiTepaTtypu, AOCATHEHb NEArorikv, NCUXONOTril, TEXHIKW | TEXHOMOTI;

O3HAMOMINEHHSA NeaaroriYyHMX nNpauiBHUKIB 3 HEOOXiQHOK NEePioANYHOD, HAaBYaNbHOK, METOANYHOKD
niTepaTypoto ANns NiAroTOBKM A0 3aHATb, NO3aypoqHMX 3aXOAiB, BUCTYNIB, AOMNOBIAeN Ha negaroriyHnx
UMTAHHAX Ta KOHEepeHLisX.

3.10. OcHalleHHs METOAMYHOIO KabiHeTy

OcHalLeHHs | obopMMeHHS METOAMYHOIO KabiHeTy MOBMHHO CTBOPHOBATU HEOBXiOHI yMOBM ANst eheKTUBHOT
NiAroTOBKM BUKNagayiB i MancTpiB BUPOOHNYOro HaBY4aHHS 40 3aHATb Ta N03aypoyHUX 3axogiB, iHOVBIAYanbHOT
METOANYHOI pobOTH | CAMOOCBITH, a TaKOX OS5 NPOBEAEHHA MACcOBMX METOANYHUNX 3aXOAiB.

[ns onepaTMBHOIrO BUKOPUCTAHHSA B METOOUYHOMY KabiHeTi 30cepemKytoTbCs, CUCTEMAaTU3YIOTLCS | EKCNOHYIOTLCSA
HOpPMaTMBHiI Ta IHCTPYKTMBHI MaTepianu, HeobxigHi ANA opraHisauii HaB4anbHOro NpoLecy; HaB4anbHa
OOKyMeHTaUid, negaroriyHa, MeTogmyHa nitepartypa, AMAakTU4YHi matepianuy ToLwlo.

4. NpaBa Ta 060B'A3KM Y4aCHUKIB MeTOAUYHOI po6GOoTH
4.1. YyacTb y METOANYHIN poboTi € NpodeciiHum 060B'A3kOM ANs BCiX neaarorivHnx npawiBHUKIB.

PesynbTaTtuBHICTb METOAMYHOT pOOOTH BPaxOBYETLCS NPU NPOBEAEHHI aTecTalii neaaroriyHnx nNpauiBHUKIB | €
NiacTaBoo ANs MaTepianbHOro Ta MopanbHOrO 3a0X04EHHS.

4.2. KepiBHUK NPOdECIMHO-TEXHIYHOIO HaBYanNbHOMO 3aknagy, Moro 3acTynHWKM BUBYAIOTb Ta aHani3yloTb CTaH
MeToANYHOI poboTH, Tl pe3ynbTaTUBHICTb, CTBOPIOKOTbL YMOBU ANA MiABULLIEHHS (hax0oBOro piBHA neaaroriyHnx
npauiBHuKiB, 3abe3neyyoTb y4acTb BCIX NegaroriyH1X npauiBHUKIB Y METOAMYHIN poboTi.

4.3. lNMeparorivyHi NpauiBHUKN MatoTb NpaBo:

KOpUCTYyBaTUCS HOPMaTMBHO-NPaBOBOD, HABYaNbHOK Ta HAYKOBO-METOANYHOI JOKYMEHTAUIE 3 NMTaHb
NpodeCiNHOI AiIANBHOCTI, ika HaAXoaAUTb B METOANYHMI KabiHeT i 6ibnioTeky, HasBHUM OOBIOKOBO-
iHdbopmaLitHUM POHOOM Y BCTAHOBEHOMY NOPSAKY;

BMKOPMCTOBYBATU AN CaMOOCBITU poboTu B BibnioTekax Ta iHWNX iHpOpMaLinHMX LieHTpax "MeToanyYHuniA
OeHb", KM MOXXe HagaBaTUCs agMiHiCTpaLieo NPOgeCiNHO-TEXHIYHOIO HaBYarbHOro 3aknagy 3a
nogaHHAM MeToancTa (rofoBu METOAMYHOT KOMICIT);

BpaTtun y4acTb y ONUTYBaHHI, aHKETYBaHHi, HagaBsaTu Npono3uuii agmiHicTpadii npodeciHO-TeXHIYHOrO
HaBYarnbHOro 3aknagy Woao yAOCKOHaneHHs 3MiCTy MEeTOAMYHOI poboTy;

BUIKOKATM Y TBOPMI BiAPSIPKEHHS 3 METOI BMBYEHHS Ta 0OMiHY 40OCBigOM poboTy;
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3BepTaTUChb 3a AONOMOroK A0 METOANCTA, KepiBHUKA NPOdECIMHO-TEXHIYHOrO HaBYarbHOro 3aknagy, noro
3aCTyMHMWKIB, CTApLLOro MancTpa Ans BUpPILLEHHS NUTaHb NigBULLIEHHSA CBOET MPOdECIAHOT KOMNETEHTHOCTI;

OpaTtun y4acTb y METOAMYHMX 3axodax 06nacHoOro i AepXxaBHOTO PiBHSA 3 BiALIKOOQYBaHHAM BUTpaAT
BiAPSOKEHHSI 32 OCHOBHMM MicLieM poboTy;

NPOXoaMTU CTaXyBaHHSA i NiABULLLYBATM CBOK KBanidikaLito.

Oata ny6nikauii: 12.12.2000
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